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Regular Retirement 

 (La. R.S. 11:444)

You are responsible for knowing when you 
are eligible for retirement. Once you plan 
to retire, you should contact your agency’s 
human resources office to obtain a retirement 
application. You should submit your 
retirement application to LASERS at least six 
months before your planned retirement date. 
Your retirement application must be received 
on or before your termination date for your 
retirement to be considered while in state 
service. Your retirement will be effective the 
day the application is received at LASERS, or 
the day after termination, whichever is later. 
If there is a break in service between your 
date of termination and your effective date of 
retirement, you will be considered out of           	

	 	 	 	 	 	        state service and your monthly benefit may 	
	 	 	 	 	                     be reduced. Also, eligibility to receive credit 	
						             for your leave balances may be impacted if 	
						             you are out of state service when you retire.  
 

Calculating the Benefit

John began employment on January 15, 1986, and is now retiring at age 55 with 29 years 
of service credit. He has an annual final average compensation of $50,000.00, so his base 
retirement benefit would be calculated in the following manner:
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 $300.00 
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If there is a break in 
service between your 
date of termination and 
your effective date of 
retirement, you will be 
considered out of state 
service and your monthly 
benefit may be reduced. 
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Application Process

To apply for retirement, you must submit the following to LASERS:

•	 Form 6-01, Application for Retirement
•	 Form 4-04, Spousal Consent (if you are married and select the Maximum Option or 

Option 1, or name a beneficiary who is not your spouse). Alternately, you may 
submit a Certified Matrimonial Contract, Pre-nuptial Agreement, Separate Prop-
erty Agreement, etc. (if applicable).

•	 Copies of Social Security cards and birth certificates for you and your 
beneficiary(ies)

•	 Certified Copy of a Judgment of Divorce from your former spouse and/or a copy 
of the death certificate of your former spouse (if applicable)

•	 Copy of Marriage Certificate (if Option 4A was selected)
•	 Form 2-01A, Authorization for Direct Rollover (if rolling over your payment for 

unused leave)
•	 Form 4-05, Authorization for Direct Deposit
•	 Form 6-02, Insurance Premium Deduction Authorization (if applicable)
•	 Form W-4P, Withholding Certificate for Pension or Annuity Payments. This form is 

not required. If the form is not submitted to LASERS, your federal tax withhold-
ing will be set to the IRS default, which is currently “Married with three allow-
ances”. 

 
No retirement benefits will be paid until LASERS receives all of the required documents. 
You can assist LASERS in promptly paying your monthly benefit upon your retirement by 
having all necessary documents on file prior to your retirement. LASERS recommends that you 
complete all of your retirement paperwork six months prior to your anticipated retirement date. 
Your human resources personnel will assist you with all of the paperwork as you begin the 
retirement process. 

Revised December 2014



Contact Information
Location: 8401 United Plaza Blvd. • Baton Rouge, LA 70809

Mail: P.O. Box 44213 • Baton Rouge, LA 70804-4213

Phone: (toll-free) 800.256.3000 • (local) 225.922.0600

Web: www.lasersonline.org

The Louisiana State Employees’ Retirement System (LASERS) distributed 
this document digitally. No publication costs were incurred.
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